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Candidates are required to give their answers in their
own words as far as practicable.

This question paper contains both Option-A &
Option-B. Students are thereby inistructed to answer
Option-A OR Option-B.
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OPTION-A
BCOM-G-SEC-T-2A
(Tax Returns and Filing of Tax Returns)

1. Answer any one question: 10x1=10
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a) State the provisions of belated return and
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revised return under the Income Tax Act.
What are the consequences of belated filing
of income tax return? When late fees are not
applicable? 6+3+1
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Define advance tax. Who should pay advance
tax? What are the due dates of advance tax?
What are the consequences of non-payment
or short-payment of advance tax?
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2. Answer any one question: 10x1=10
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What are the various returns, including due
dates for submission, prescribed under GST
laws? 5+5
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Who is required to furnish the details of
outward taxable supply? What details are
submitted in that case? 5+5
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From the following particulars, compute tax
liability of Mr. X for the Assessment Year
2019-20:

Mr. X (not a senior citizen) is employed in a
private company in Kolkata at a monthly basic
salary of Rs.60,000. In addition, he received
the following allowances and perquisites from
the employer during the previous year:

1)  Dearness Allowance @50% of basic
salary per month.

11)  House Rent Allowance Rs.10,000 per
month (Rent paid for house in Kolkata
Rs.12,000 per month)

iii)) Medical Allowance Rs.500 per month
(expenses incurred Rs.3,000).

1v) His employer paid the following:
remuneration of Sweeper Rs.7,200,
professional tax Rs. 2,400 and life
insurance premium on his own life Rs.
6,000 (policy value Rs. 1,00,000).
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v)  Bank interest received (Savings Bank
Account) Rs.10,000.

vi) Interest paid on house building loan
(self-occupied) Rs.30,000.

vii) Mr. X’s own contribution to Recognised
Provident Funds Rs.60,000, Public
Provident Fund Rs.30,000, invested in
NSC (IXth issue) Rs.20,000, paid
principal amount of house building loan
Rs.60,000, and paid tuition fees of his
children Rs.24,000.

viii) He paid medical insurance premium by
cheque Rs.12,000.
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Which Return Form you will use for filing the
return of Mr. X as mentioned in (a) above?
What additional information will you require
to complete the Return mentioned by you?
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OR
OPTION-B
BCOM-G-SEC-T-2B
(Office Management and Secretarial Practice)

Answer any five questions: 2x5=10
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1)  What is Stale Cheque?
At o e
i1)  Define Drafting.
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111) What do you mean by ‘Voice Mail’?
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iv)  What is Web-casting?
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v)  What do you understand by ‘Postal Franking
Machine’?
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vi)  What do you mean by Budget?
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vii)) What is Stock Register?
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viil) What do you mean by Cross Cheque?
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Answer any two questions: 5%x2=10
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i)  Whatis ‘Agenda’ and ‘Minutes’ of Meeting?
2+3
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i1) What are the importances of Video-

Conferencing?
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111) What do you mean by ‘Multimedia’ and

‘Scanner’?
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iv)  Discuss the importance of ‘Filing’ for Office

Management.
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Answer any two questions: 10x2=20
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1)  Discuss the three importances and two

disadvantages of using office FORM.
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What are the procedure for disposal of
‘Records’ and ‘Assets’ of business
organisation? 5+5
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Indicate the duties and responsibilities of a

Personal Secretary. 5+5
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Mention the six steps of ‘Inward mail’ and four

steps of ‘Outward mail’. 6+4
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